
CREATE AN ASSESSMENT FROM POOL ITEMS 

1-24-12...................................................................... Draft........................................................B.Muir | D.Taylor 

After signing into your UTIPS account, 
select My Tests in the ASSESSMENTS 
section of Navigation panel. 
 

•Select New 
•Choose Assessment  

A new pane opens entitled  
New assessment 
 
Fill in the information and settings you 
want: 

•Name of the assessment 
•Date availability of assessment 
•Feedback for students 

✴Immediate feedback 
✴Allow students to re-answer a 
missed item for partial credit 

•How many items to show at a time 
•Scoring options 

 
When you are finished with test settings, 
select Save.   

 

•After saving your assessment, the 
assessment pane is renamed.   
 
•In this example, the assessment is named 
Solar System. 
 
Next, select Add items from item pool. 
(as shown by big red arrow) 
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A new pane entitled Blueprint for “Test 
Name” appears. In this example, it is 
entitled“Blueprint for “Solar System”.   
 
Select: 
•Subject  
•Grade  
•Standards 
•Item Pool 
 
 
 
 
 
 

 

Upon selecting Grade, a section will 
appear on the bottom of the Blueprint 
pane.  
 
This section is populated with the 
corresponding Standards/Objectives for 
the subject and grade level you chose.   
 
Select items from Test Size to add from 
the available options: 
 
•Full blueprint 
•Half blueprint  
•Custom 
 
In the example, the teacher entered 20 in 
the box next to Standard 3 to create an 
assessment of 20 items from Standard 3 
only. 
 
Next select Add items from the item 
pool. (shown by big red arrow). The 
blueprint pane will close. 
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In the assessment window, select Items. 
 
 
 
 
 
 
 

 

The assessment opens to a list of the 
items. 
 
To the right of the items is a corresponding 
list of Standards and Objectives.  If the 
Standards and Objectives are not visible, 
you will need to enlarge the window. 
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In the Items window, you may edit the 
assessment or edit individual items using 
any of the following options: 
 
Edit assessment: 
•Re-order the items  
•Delete items 
•Enter points possible for an item 
 
Edit look of an item: 
•Change text color 
•Change text background color 
•Use editing tools  
•Add a link to an item 
•Add subscript and or superscript 
•Edit using HTML 

Delete or Reorder Items 

 
 
Enter Points Possible for an Item 

 
 
Editing Tools 

 
 
Add a link to an item: 

 

Select Save when finished.  
 


